Play Proposal Form

Play selection is a competitive process and prospective productions are encouraged to send other materials to Risley Theatre Subcommitee to encourage the selection of their show. All other materials may be sent to risleytheatre@cornell.edu or may be brought to Risley Theatre Subcommittee before the proposal deadline. 

If you would like feedback from the staff on your play proposal before actually submitting it, please fill out this form, and send it as an attachment to risleytheatre@cornell.edu with the subject line "Feedback Requested on Play Proposal: YOUR PLAY NAME HERE". Please send this in at least 5 days in advance of the deadline. Feedback will be given within 3 days of your email. This will not take the place of the proposal. You must still submit a proposal online for your play to be considered.
1. Contact Information

a. Name ___________________

b. Email Address ___________________

c. Telephone ___________________

2. Group Information (if applicable)

a. Name of Group ___________________

b. Email Address___________________

c. Mailing Address___________________

d. Telephone ___________________

e. Website ___________________

f. Cornell Affiliated? 
___YES
___NO

3. Show Representative (This person will be the main contact person during your time in the theatre. This person is required to attend 3 Theatre Subcommittee meetings as well as remain in contact with the theatre staff. This is also the person who will be responsible for keys and the state of the theatre.)

a. Name ___________________
b. Phone ___________________
c. Email Address ___________________
d. Cornell Affiliated? 
___YES
___NO

4. Production Information

a. Name of Production ___________________
b. Please provide a description of your production: 

(Approx. 150 words max.)

5. Time Requests 

a. Theatre space is generally allocated in one-week blocks, from Monday to Sunday, while classes are in session. Please indicate any weeks your production cannot accept or any preferred dates.
_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

b. During your one week block, week block, what days and times do you plan on having a performance (ex, Friday at 7pm and Saturday at 6pm and 8pm)?

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

6. Tech Requirements

a. Please describe any important technical requirements or any special needs your production may have (including any sets, sounds, or special effects)

(Approx. 150 words max.)

7. Finances (Select one)

a. ___Self-Funded (out of house)-- Some groups may choose to use the theatre and fund their production completely from their own pockets. Theses groups are required to pay Risley Theatre a fee for each week in the theater.

b. ___Funded by Risley Theatre (in-house)-- Risley Theatre can provide a limited number of productions with funding in exchange for them forfeiting any proceeds to Risley Theatre.

